Advanced Reporting

" Guide to the manual method for creating Change Reports




Manual method for Change Reporting

This document aims to guide a user through creating a “manual” Change Report (ie: without using the
Change Reporting function made available in the new Ul released in May 2015 (b1505)).

The current Change Reporting function allows for reporting changes on a single column only. Given this,
the main benefit for manually creating these reports (over using the Change Reporting functionality) is to
create a Change Report that shows changes in more than one column (which this guide will cover).



New vs Classic Advanced Reporting User Interfaces

This guide assumes a basic level of knowledge in Advanced Reporting and contains two
sections, each one describing the manual Change Reporting method for each Ul of Advanced

Reporting:

The ‘new’ Advanced Reporting Ul was made available in the May 2015 release and most instances
Implemented since then will be on this Ul, in addition to any existing instance that has requested to

be moved to this new Ul

Most instances implemented prior to the May 2015 release will be using the ‘classic’ Advanced
Reporting Ul

If you are unsure which Ul your instance is using, please refer to the screen shots in each section and
choose the section which contains screen shots that match your instance.

This guide splits out how to duplicate the Change Reporting table in each of the Ul's (new and classic)
— the last section (applying necessary filters) applies to both Ul’s.
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Initial Notes

The manual change reporting method works from the premise of a “base” or anchor table and then
joining two instances of the table containing the change reporting columns onto this base table. Two
separate instances of a table allows the query to apply a different date filter to each instance, which in
turn retrieves the current and previous values.

Other tables unrelated to the change column can be pulled into the query for additional report data if
required.

The following slides will refer to “current” and “previous” values — however the same method can apply
for historical (rather than the current) values simply by adjusting the date filters on the relevant tables.

This method shows changes that occurred within a “day” timeframe. Should an employee have more
than one change in a single day, only the last record in that day will be captured in the results.
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in the ‘nhew’ Advanced Reporting Ul

Please skip to the Duplicating the Change Reporting table in the ‘classic’ Ul
section if you are not using the b1505 UI.
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EC Job Information Changes
New Ul

F 0 r th |S eX am p Ie We Back to: Employment Information

. History of Job Information
will look at the 2/,
employee Marcus History Job Information: Marcus Hoff
. : Effective as of 08/259/2011
02/2972011 Take Action -
HOﬁ: He IS Cu rrently Department:Enterprises (CORF) IHMHB—'EI;D}E > Blue indicates that the item changed on this date
In the Enterprlses Cost Center Change Employee Status Paid Leave
De partm e nt an d th e Cost Center Accountindusines (50060 : Event Leave of Absence
. 11/01/2002
| nd ustnes COSt e i Event Reason Jury Leave (PLAJUR)
I Job Classification: Executive Vice-President (EXECT) Mic .. i i ;
Center’ haVI ng moved Fay Grade:Salary Grade 17 (GR-17) Organtz gt intormitan _ :
from Industries and Standard Weekly Hours:40 0. Company: Aps ISR IACE LS
. . FTE:10 : Business Unit Industries (ACE_IND)
I ndUStrleS ExeCUtlve 07/12/1005 Department Enterprises (CORF) |ndustdas (MO}
OffICe reSpeCtlver Data Change Location San Mateo (US_SFO)

Cost Center Account  Industries (30000} Industries Executive Office (30004
Job Information
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Begin the query
New Ul

To start, we will pull in data from the table which

will be the ‘anchor’ table.

Typically this will be the Person > Personal
Information table for queries that are Change
Reporting on employee Job data, or reporting
on employee Compensation data.

Select the Person category from the drop down
and open the Personal Information table. Pull

In the columns required from this table.
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Person

Accommadation (Label)
Birth Mame

Country Of Birth
Created By (Biographical Info)
Created By (Personal Info)
Date OFf Birth

Date of Death

Effective End Date

Effective Start Date

First Mame

G

er

Select the Person \
category and pull First
Name & Last Name
from the Personal
Information table into

the query
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Pull in the first “change” table ,
New Ul

E Personal Information E Employment

Accommodation Global Job Information
. . Accommodation [External Code) Address lcode
Navigate to the Global Job Information table Accommodation (Label Alaska Geo Code
from the Personal Information table and pull in e AT B
the Columns requ”'ed for Change reportlng Created By (Biographical Info) Alaska Dccupat?un Code
Creat Alaska Occupation Code (External Code)

Dat E ) Alaska Occupation Code (Label)
o xpand Personal So——
. . E Information and Assignment Type
In this example we are looking at changes on o iavigate 1o thie Globial pssooment e (e Cac
the Depart_m ent and Cost Center columns. "1 Job Information table TR
The Effective Start/End Dates have also been 1sd  to select the change Business Unit (Business Uit Code)

selected so that we can see the “timeline” in the o]  reporting columns o g s

finished report. Las required j Conpany (LASEL)
Last Company (Legal Eniity ID)
Mail Stop Code I Company Leaving For

Resulis Objects Columns l

Global Job Information 3
Cost Center (Code) 3
Cost Center (LABEL)
Department (Code)

Department (LABEL)

Effective End Date

Show More

First Name
Last Name

Customer
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Duplicate the first “change” table
New Ul

We now need to create a second instance of the table
containing the “change” columns.

Open the column menu for the Global Job
Information table and click Duplicate Table.

ths Objects Columns
Ps T X
| rsonal Information AE‘ Global Job Information
First Name — Cost Center {Code)
Last Mame Cos=t Center (LABEL)
& » Department (Code)

Department (LABEL)
Effective End Date

Show More
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|ud Cost Center (Code)
|4 Cost Center (LABEL)
[t Department (Code)
£| Department (LABEL)
| | Division
| | Division (Code)
| Division (LABEL)
/| Effective End Date
|4 Effective Start Date

| _- Emp Employment Info Created By
- Emp Employment Info Last Modified ?

Alaska Geo
Alaska Geo
Alaska Geo

Duplicate

Alaska Occupation Code (Label)
Assignment Type

Business Unit

Business Unit (Business Unit Code)
Business Unit (LABEL)

Cost Center

== =< == =< = = = === = =< =

B
E:.Imp Employment Info Last Modified ?
- Date
| | Emp Job Info T Created By T
- Emp Job Info T Effective Latest ?
~! Change

Apply

EEEE

=)= [=]E]

W
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Second instance of the “change” table is now created

New Ul
The Global Job Information table has been foss | Obiecs | Commne
duplicated, with the identical column settings o ) .
HP- i ersonal Information | obal Job Information
as the original. e T Corcemrios B
Last Mame | Cost Center (LABEL)
.- = Department (Code)
Depariment (LABEL)
Effective End Date
Global Job Information will be the table / Fhon
retrieving the “current” Job information and Thereiare now
Global Job Information (2) will be the table DEDMELDECSES: - - _

s T " . ” . . the Global Job Global Job Information (2)
retrieving the “previous™ Job information. So information Cost Center (Code) 21
that we can more easily identify which \ table §ﬁ§dﬁm§§%ét£§£;
Department + Cost Center is the current and Show More
which Department + Cost Center is the

previous, we will rename the columns in each
table appropriately.
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Checkpoint
New Ul

We now have a report output that is duplicating the current Department and current Division for each
employee. This occurs because both instances of the Global Job Information table defaults to the

“‘current date”. As you can see in the first record, the columns in Group 1 have identical results as the
columns in Group 2.

Please jump to the Finalize the manual Change Reporting query by adding the required filters

section where we will apply date filters to retrieve the proper current & previous results for Department
and Cost Center.

Results Objects Columns

& 1 Go
100 =y
Marcus Hoff 8/25/2011  12/31/99%9 30000 Industries CORP Enterprises 8/29/2011 12/31/99%% 30000 Industries CORP Enterprises \
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Duplicating the Change Reporting table
in the ‘classic’ Advanced Reporting Ul

Please jump back to the Duplicating the Change Reporting table in the ‘new’ Ul
section if you are using the b1505 UI.
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EC Job Information Changes
Classic Ul

F 0 r th |S eX am p Ie We Back to: Employment Information

. Hist T Job Infi t
will look at the i o s st
employee Marcus History Job Information: Marcus Hoff
: 082012014 Tk Ao Effective as of 08/29/2011
HOﬁ: He IS Cu rrently Department:Enterprises (CORF) iadustnas (IND) Blue indicates that the item changed on this date
In the Enterprlses Cost Center Change Employee Status Paid Leave
De partm e nt an d th e Cost Cenier Accountinausiies (0800 : Event Leave of Absence
| N d u Stne S CO St 11;1:52{:;;“0 kit Event Reason Jury Leave (PLAJUR)
1 Job Classification: Executive Vice-President (EXECT) Mic . ; i ;
Center’ haVI ng moved Fay Grade:Salary Grade 17 (GR-17) sagual intormation _ :
Standard Weekly Hours:40 & ARSI
from |ndUStrIeS and Company Ace USA (ACE_USA
. . FTE:10 : Business Unit Industries (ACE_IND)
I nd UStrleS ExeCUtlve 07/12/1005 Department Enterprises (CORFP) Indusiies (RO
OffICe reSpeCtlver Data Change Location San Mateo (US_SFO)

Cost Center Account  Industries (30000} Industries Executive Office (30004
Job Information
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Begin the query

Classic Ul
My Home v Filev Editv Tools ¥
To start, we will pull in data from the table which Add edit n' B
will be the ‘anchor’ table. Typically this will be Detailed Reporting Search
the Employment Details table for queries that ‘
are Change Reporting on employee Job data, or S —

reporting on employee Compensation data.

Detailed Reporting
Employee Central

Open the Employment Details table under
Detailed Reporting > Employee Central and
drag on User ID (and any other required
columns from this table).
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Agsociations (Depariment/
EZ- Associations (Division/Bus
Associations (Job Classific
E3-citizenshiplnfo
Compensation
Compensation Information
E3 corporatenddress
Cependents
emaillnfo
EZ- Employee Workflow Reque
Employment Details
& Person ID
Benefits End Date
Eligible for Salary Con
Eligible for Stock

First Date Worked =

Open the Employment Details
(under Detailed Reporting >
Employee Central folder) and

drag User ID into the query

Customer




Pull in the first “change” table
Classic Ul

Navigate to the Job Information table (also
under Detailed Reporting > Employee
Central).

In this example we are looking at changes on
the Department and Cost Center columns.

Ensure the Advanced view is enabled and pull
the Department (Label) column onto the
canvas to add the Job Information table into
the query.

Add _ Edit

Detailed Reporiing Search

Previa

us

Job Information
O Company
& Pay Scale Type
& Position ID
) Supervisor
& User D
Business Unit
Business Unit (Label)
Company (Label)
Continued Sickness Pay Me
Contract Type (Label)
Cost Center Account
Cost Center Account (Label

Custom Program Mame

Department

Division
Division (Label)
EEQ Class (Label)

pol2

pol3
pold
cro3
cro<d
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Configure the join for the first “change” table

Classic Ul
As we are in Advanced view, the Join Join Selector
Selector dialog W|I_I open —ensure the o
User ID > User ID join is selected and
click OK.

Employment Details Job Information

sy Ensure Employment Details
% (User ID) > Job Information
—— (User ID) is selected.

Employment Details(User [D) — Job Information{User 10).
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Configure the columns for the first “change” table
Classic Ul

My Home Hide Advanced Hide Preview Filev Edity Tools v

Enable the remaining required columns | s
for the Job Information table: i =

En;l.pl.oyrmenlt Details T

1/ 25 columns selected

Effective Start Date Job Information
Effective End Date

Cost Center (Label)

Enable the remaining X
columns for the Job
Information table e S—
i

vidaly et e B 7 = = S o e 3 e
Bailey] Industries Corporate  2/1/2013 12/31/9999
310 Emerging Markets Corporate 4/1/2012 12/31/9999
WanadooF  Sales 01 Corporate 1/1/2014 12/31/9999
FischerC Sales 01 Corporate 1/1/2014 12/31/9939

Applied Filters | SchneiderV  Sales 01 Corporate  1/1/2014  12/31/9999

Manage Filters
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Duplicate the first “change” table
Classic Ul

Add [ Edit

We now repeat the process of pulling in the Job
Information table to create a second instance of the
table containing the “change” columns. e

- Job Infermation

Detailed Reporiing Search

& Company

Return to the column menu and drag the Department @ iy sk T
. Position 1D
(Label) column again onto the canvas. © supenvsor

& User D
Business Unit Job Information
Business Unit (Label)

Company (Label) |D~Epartmer|i {Label]|
Continued Sickness Pay Me 3

Contract Type (Label)
Cost Center Account
Cost Center Account (Label

Custom Program Mame = = : '
: Bonnairek Client Service Co

B : GieserH Sales 01 Co
Rerament MitchellM Sales 01 Co
Department (Label) BergmannE  Client Service Co
Division Vidalv Sales 01 Co
Division (Label) Bailev] Industries Col
EEQ Class (Label) 310 Emerging Markets | Col
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Make a new instance (duplicate) of the “change” table
Classic Ul

When columns from a table that already
exists in the query are pulled into the
guery, you will be offered the choice to
add those CO|UmnS to the eX|St|ng table . Add to existing table o Table Join Preview

or to create a new instance of the table. et le o pree

Table preview below shows all the join di
Add to new table instance show more details.

Click Add to new
table instance

For Change Reporting purposes we need
to create a new instance of the Job
Information table, so in the Join
Selector dialog click Add to new table
Instance.
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Configure the join for the duplicate “change” table

Classic Ul

Ensure the same join is configured as for
the first change table. Here we will again
ensure the User ID > User ID join is
selected and click OK.

Note the table layout graphic is slightly
different here, showing the first Job
Information table that we have already
pulled into the query.
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Join Selector

Select Table to Join To (step 1 of 3)

Employment Details
Job Information

| o ot

Ensure Employment Details
(User ID) > lob Infoarmation
(User ID) is selected.

" Selected Join Path ( click "OK” to accept, or "Next" to comist

Employment Details{User ID) — Job Information(User ID). .~

Customer




Second instance of the “change” table is now created

Classic Ul

: My Home Hide Advanced Hide Preview File v Editv Tools v
Another instanceof | R y
the Job B A

Employment Details T
1425 columns selected

Information table is

. . Job Information
now available in the [« cumssseces ¥
. 5 Job Information (2) T
query, mOdlfy |t S 4 /78 columns selected

columns to switch
on;:

Effective Start
Date

Effective End
Date

Cost Center
(Label)

Manage Filters
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. B

==

Job Information (2)

=
Vidalv Sales 01 Corporate 1/1/2014
Bailey] Industries Corporate 2112013
310 Emerging Markets  Corporate 4/1/2012
WanadooF  Sales 01 Corporate 1/1/2014
FischerC Sales 01 Corporate 1/1/2014

Sal

1]

C

Enable the remaining
columns for the Job
Information (2) table

J
-
12/31/9959 Sales 01 Corporate 17172014 127517
12/31/9999 Industries Corporate 2/1/2013 12/31/9999
12/31/9959 Emerging Markets Corporate 4/1/2012 12/31/9999
12/31/9999 Sales 01 Corporate 1/1/2014 12/31/99599
12/31/9959 Sales 01 Corporate 1/1/2014 12/31/9959

/172014
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Pull in other tables as required

Classic Ul
We Would alSO ||ke the F”'S't . My Home v Hide Advanced Hide Preview Filev Edity Tools v
and Last Name in this query. S A
Detailed Reporting Search
Pull these in from the Personal | #ees Next
Information table, joining to B3 Pension Payout Detais
the Employment Details table gl ey
via the Person (or i N
Biographical) Info table on A1 Last Name
the Person ID. vt ii ool
Challenge Status
Company Mame
Country Of Birth (Labe x
Effective End Date
Effective Stagate
First Mame er ID
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Checkpoint

Classic Ul

We now have a report output that is duplicating the current Department and current Division for each
employee. This occurs because both instances of the Job Information table defaults to the “current

date”. As you can see in the first record, the columns in Group 1 have identical results as the columns
In Group 2.

In the next section we
will apply date filters to : ]
retrieve the proper yment Det
current & previous
results for Department

Personal Information
and Cost Center. [Eres
x
rnhoffl Marcus Hoff 8/29/2011  12/31/9939 Industries Enterprises /29/2011  12/31/9999 Industries | Enterprises
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